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IQAC Policy 
INTERNAL QUALITY ASSURANCE POLICY 

representative from teachers. 

HEIfaaGU hs HT- 3702 
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IQAC Policy is prepared to focus on our vision and mission of institution and to ensure the quality 
elements at Institute through a combination of self and external quality assessment, enhancement and maintenance initiatives. 

Purpose - Quality is defined as best learning experiences including all level of cognitive learning 
such as knowledge. understanding. application, analysis, creativity, critical thinking. problem 
solving etc. Hence the main purpose of 1QAC is to develop a system for enhance the academic 
and administrative performance of students, research scholars and faculty. 
Scope - This policy applies to all the academic and administrative departments of our institute. 
Procedure - Internal Quality Assurance Cell consist with Principal as the chair person and experts 
from outside who are involved in quality aspect with senior members as per the guidelines of 
NAAC. 

IQAC includes Chair person, Coordinator, Ex-officio Members, External members- members - A 
well renowned educationist, industrialist, local society and from technical background 
Administrators Head Clerk, representative from alumni, representative from students, 

Provisions and Task under Internal Quality Assurance Policy 

Functions - Development and application of quality benchmarks/parameters for various academic 
and administrative activities of the institution. Facilitating the creation of a learner-centric 
environment conducive to quality education and faculty maturation to adopt the required. 

1. For the all-round development of all the girls students of the college, all the committees 
cells etc. will formed as per rules and the work done by them will monitored. 

2. Feedback will be collected from students, teacher, alumni, IQAC members and other 
stakeholders on various things such as curriculum, ICT uses, teaching learning process, 
institutional performance, library resources, infrastructure. feedback forms will be revised 
Periodically for improvement as per requirement. 

3. Infrastructure development efforts will be made through state government, PMUSA, UGC. 
district administration, MLA funds. Development and maintenance will also be made in the 
basic infrastructure of the college such as more class rooms, auditorium, indoor play 
grounds, student and office furniture, water supply, rain water harvesting, IT instruments, 
cultural, sports and gymnasium facilities, aluminum partition etc. 

4. Suggestions from students, teachers, alumni and lIQAC members will be invited on quality 
improvements. 

5. TCT infrastructure will be increased as per funds available. ICT infrastructure will includes 
Projectors., Interactive LCD flat panel. Interactive Digital Whiteboards, Wi-Fi etc. it will be 
ensured sufficient use of ICT. A separate time table will be prepared for ICT uses. 



6 Library will be updated time to time. Library automation will be done through KOHA or 
SOUL integrated library management software. More text books, reference books, 
competitive books will be purchased to enhance learning resources due to which the studies 
of the students would be completed smoothly. 

7. Organization of college level, state, national, international Seminars and workshops by 
various departments on different quality related topics important for our students, society, 
environment and country. 

8. Dissemination of information on various quality parameters of higher education. 
9. Proper docunmentation of the various intellectual, awareness and cultural programs/ 

departmental and college activities/ Sports events/ curricular/ co-curricular/ Extracurricular 
activities leading to quality improvement. 

10. Acting as a nodal agency of the Institution for coordinating quality- related activities, 
including initiation and conduction of best practices. 

11. Assessment of all academic and non academic activities such as teaching learning process, 
completion of courses, proper uses of ICT and online platforms, Field works, Projects, 
Dissertations, Value addition Courses, Skill enhancement courses. 

12. Development and maintenance of institutional database for the purpose of maintaining 
lenhancing the institutional quality. 

13. Development of Quality Culture, Communal Harmony and Learning Environment in the 
institution. 

14. Preparation of the Annual Quality Assurance Report (AQAR) as per guidelines and 
parameters of NAAC, to be submitted to NAAC on time properly. 

15. Efforts will be made to start new graduation and post graduation programs in the emerging 
field. More value addition courses and skill enhancement courses will be started and run 
properly all the courses. 

16. Research activities will be promoted and monitored. Seminar / workshops on research 
methodology will be organized time to time to motivate for research works. Teachers, 
research scholars and students will be motivated for research projects, writing research 
papers, book writings, participating in conference/ seminars/ workshops. The college will 
bear 50 percent of the fees paid by college teachers for publishing their research paper. 

17. Collaboration MOUs will be done with other institutions, industries. Various collaborative 
activities will be organized such as seminars, workshops, educational visits, student 
exchange, faculty exchange. 

18. Career guidance and personality development programs will be organized. 
19. Various intellectual, awareness and cultural programs/ departmental and college activities/ 

Sports events/ curricular/ c0-curricular/ Extracurricular activities will be organized 
throughout the year.. 

20. Curriculum will be completed on time through regular offline mode classes and online 
classes and examinations will be conducted as per rules. 

21. A skill development center will be established and run efficiently for the students. There 
will be provision for training of students to prepare several art works and a platform will be 

provided to the students for self employment by selling the artifacts. 
22. Separate time table will be prepared for slow learner and advanced learner and it will be 

followed completely. 
23. Internal Assessment tests. half yearly exam and pre final exam will be conducted tor all 

classes. 



24. New dress code will be implemented for all the classes of the college and this code will be 
followed keeping in mind the cconomic condition of the girls students. 

25. Environmental laboratory will be established in the college in which various activities of 
creating art work from waste will be organized under the "best of waste' theme. 

26. Value added course will be started at the college level as per rules. 
27. Facilities for divyangjan students will be enhanced. Additional toilet, runway, railing and 

ramp will be arranged for especially abled students. 
28. 1.Q.A.C. At least four meeting will be organized in a year to ensure the members should 

meet at least 4 times in a year. 

29. Due to the covid according to the instructions of the higher education department of the 
state government and the university. if online classes are to be organized all possible 
resources will be mobilized in this regard. 

30. Online classes will be organized as per requirement of situation. Recorded video lectures, 
study materials in pdf and ppt will be shared with student to support advanced learners. 

31. Cleaning and painting of college building will be maintained and improved continuously. 
32. Keeping in view the NAAC evaluation and extra work, an additional computer operator and 

other staffs will be arranged. 
33. Plantation programs will be organized on various occasions with the aim of keeping the 

college green will be done. To maintain cleanliness and greenery of the college, a committee 
will be constituted under whose direction the cleanliness of the college will be inspected 

from time to time and the shortcoming will be resolved accordingly. Drip irrigation system 
will be installed for automated water irigation of pots and plants in college garden. It will 

be maintained and enhanced as per requirement. 
34. Keeping in view the academic calendar received from the state government and the 

university, the academic calendar of the college will also be prepared and all teachers and 
employers will be made to follow it strictly. 

35. After admission, orientation program of all the newly admitted girl students will be 
organized and information about the entire code of conduct related to college and higher 
education will be provided to all the girl students by the principal and teacher. 

36. Under the menti-mentor action plan, the problems of the girl students will be short out and 
solved by all the teachers and necessary actions will be taken to strengthen them mentally. 

37. It will be ensured that maximum number of eligible girl students benefited from the 
scholarship schemes of the government. 

38. A blood donation camp will be organized in the college under Red cross every year. A 
Massive camp will be organized under the SVEEP Program for voters awareness. 

39. A Seven day NSS Special camp will be organized in village area every year as per 
guidance of NSS organization. Various regular awareness activities also organized by NSS 
cadets. 

40. Energy audit and green/environment audit work will be done every year in the college. 
41. A trade fair will be organized by the career development and placement cell formed in the 

college through which current and former girl students will get employment opportunities. 



42. The work of wall painting will be done by talented girl students on the back wall of The 
main stage of the college and on the walls of the zoology museum. The entire expense of 
this work will be borne by the college. 

43. À museum will be developed by the by the girl students of Zoology Department Under the 
guidance of the teachers in charge. The entire Expense of this work will be borne by the 
college. 

44. Periodic monitoring of all the activities are carried out based on the 7 action points as a 
measure of quality sustenance and enhancement. 

45. Teachers will be encouraged for attending workshops, conferences, seminars and faculty 
development programs to enhance their skills. 

46. Recognition and encouragement will be done for faculties who have done extraordinary 
performance for institution. 

47. Preparation and submission of the Annual Quality Assurance Report for NAAC will be 
done. 

48. Institute will conduct Academic and Administrative audit periodically once in a year. 
49. Regular monitoring of the Program Objectives (POs) and Course Objectives (COs) of all 

programs across the college will be done. to ensure better student learning outcomes (SLOs) 
50. Promoting and setting of entrepreneur cell & Incubation centre will be done. 
51. Efforts for beyond curriculum teaching will be made to improve students' performance. 
52. Practical and experiential activities will be increased for Practical and experiential 

knowledge and skills. 

Objectives of IQAC 
1. To sustain and enhance the Quality in Education & Research. 
2. To facilitate the initiatives towards technological advancement and innovation in 

educational methodologies. 
3. To provide training for faculty, students to utilize the state of the art educational 

technologies and research facilities. 
4. Regular conduct of meetings of 1QAC. Staff Council to share the ideas to enhance quality of 

the Institute. 

5. To conduct workshops and conferences on quality issues relating to teaching learning and 
research and other topics important for our society and nature. 

Working Mechanism of IQAC 
I. At least four meeting will be organized in a year to ensure the members should meet at least 

4 times in a year. 
2. Various strategies are discussed in details with members and approved by them. 
3. Suggestions are invited in these meetings and discussed properly. New strategies also 

developed in this way. 
4. Development and implementation of various strategies for quality education. 
5. Define parameters for various academic and administrative activities of the institution. 
6. Facilitating the creation of a learner-centric environment conducive to quality education and 

faculty maturation to adopt the required knowledge and technology for participatory 
teaching and learning process. 

7. update feedback forms time to time. 
8. Collection and analysis of feedback from all stakeholders on quality-related institutional 

processes. 



9. Dissemination of information on various quality parameters to all stakeholders. 
10. Organization of inter and intra institutional workshops. seminars on qualíty related themes 

and promotion of quality circles. 
11. Documentation of the various programmes/activities leading to quality improvement. 
12. Acting as a nodal agency of the institution for coordinating quality-related activíties. 

including adoption and dissemination of best practices. 
13. Development and maintenance of institutional database for the purpose of maintaining 

lenhancing the institutional quality. 
14. Periodical conduct of Academic and Administrative Audit (AAA) and its follow-up. 
15. Preparation and submission of the Annual Quality Assurance Report (AQAR) as per 

guidelines and parameters of NAAC. 

Co-Ordinator 

Internal Members of 

IQAC 

Alumni 

Organogram of IQAC 

Chair Person 

Stake Holder Students 

Nominee from Local Society 

Members 

Ex. Officio/Member 
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Admission guideline is formed for government institution by state government. It includes 
provisions of eligibility criteria. reservation percent of different categories for admission. 
Ailiating university declare admission schedule for all academic programs. Along with this. our 
institution is framed a policy of internal admission procedure for smooth, transparent and fair 
admission. Provisions of admission and reservation policy is as follows -

5. 

Admission and Reservation Policy 

I. An admission committee is formed for admission in all academic programs. 
2. Committee members have responsibility to follow all the rules and regulations related to 

admission formed by state higher education department. 

Phone No. = 07836 - 233630 

3. Committee will assure follow up of all the instruction given by university and higher 
education department. 

4. An admission manual will be published with details of all programs, departments, library. 
sports and cultural facilities etc. 

A help desk will be established for admission related queries and assistance in admission 
procedure. 

6. Merit list is prepared with following reservation percentage of different categories and other 
weightages as per guidelines of state government. 

K 

7. Admission will be taken on the basis of merit list for transparent and fair admission 
procedure. 

8. Special efforts will be made to fill up all the seats of all programs. 
9. Admission fees submission will be verified by accountant of institution. 
10. Al the admission forms submitted on admission will be verified by admission commitee 

and kept in oflice. 

Commitee 

. An admission register will be maintained for data of all admissions in all programs. 
12, All the notices and instructions will be pasted on notice board and college website. 

I.Q.AC. 
Cor:ca cs Coilage 

Koca {C.G.) 
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Chhattisgarh Government 
Higher Education Department 

Theories of Guidelines for Admission in Undergraduate and 
Post Graduate classes of all Government/Private colleges. 

Session 2023-24 
1. Requisitions 
1.1 the guideline theories will applied to all government/private colleges 

with the ordinance no 6 & 7 of Chhattisgarh University Act 1973. Al 
the principals of colleges will ensure to adopt & follow strictely. 

1.2 All the rules mentioned have to be strictly followed by all 
government/private Colleges admission here refers to U.G. class 1st 
year or 1st semester and 1st _emester of P.G. class. 

2. Date of admission 
2.1 Submission of admission forms 

This year all the admission forms have to be collected "online". All the 
forms submitted will be sent to that college. All the forms received online will be scrutinized by the principal Admission will be given by following the theory of guideline. 
a- Due to unavoidable circumstances if offline Applications are compulsory candidate will submit form with all the desired documents within the 

b- For admission, if mark sheets are not issued by the school Board or 
university, then candidate may secure a certificate issued by the 
concerned principal, and candidate may submit his form without the 
mark sheets. 

2.2 To Decide Last Date for Admission 

1. Except transfer case, from 16th June to 31st July the principal 
will be able to give admission on his own and till 14th august with the 
permission of the vice chancellor. (The date of admission in the first year of 
graduation is from 16th June and for other classes from 16th June to 15th 
July or within 10 days of the declaration of the examination results) the 
admission process will be done as per the instruction issued from time to 
time by the government. In case of delayed declaration of examination 
result the admission work will be completed with 10 days after the 
declaration of the examination result. Mention in paragraph 5.1 (A) 

due date in college. 



Seeking admission after the last date of admission in transfer of employees 
their sons and daughters should be given admission during the session 
only if the place is vacant, but for this the employees will have to submit 
the certificate of joining and the applicant's admission will be only in case 
of admission in other college before the last date fixed for admission. 

Explanation 
The applicant 'A' has taken admission in any class in the college as per 

rules. After that his parent was transferred to place 'B' new he wants to take 
admission in a college of this place (B) he will be given admission only it there 
is a vacancy. The applicant 'B' does not want to take admission in any of the B 
colleges in the place (A) where his parents were employed. Therefore 
applicant (B) cannot be admitted after the last date fixed for admission has 
passed. 

2.2 To decide last date of admission for candidates qualified by rechecking 
or revaluation. 

Except law faculty, students of other faculties who have passed in 
revaluation/rechecking, will have eligibility to take admission before 15 days 
After the declaration of the result, on the basis of order of merit & permission 
of the Vice Chancellor of concerned university. But this will be applicable only 
on the basis of vacant seat & order of merit, But in law faculty college will 
provide admission only if seats are vacant even if students are eligible in the 
order of merit, students who qualified by revaluation/rechecking in 12th 

class will be eligible for regular admission only if seats are vacant. 

3 Determination of seats number -

3.1 On the basis of the availability of resources in the college, apparatus, 
instruments equipped in laboratories, usable furniture, suffiient staff 
admission will be given within sanctioned the number of seats of each class. If 
principal wishes to increase the number of seats in college then he/she may 
send his proposal before or till 30th April to Higher Education Directorate. 
Only after receiving permission from Higher Education Directorate/ Higher 
education department, proceed for admission on increased seats. 

3.2 Admission in Law graduation 19T, 2ND and 3rd year and five year program 
B.A.L.L.B. will be given on the basis of the allotted standard of the quota of 
maximum 60 students per section decided by the bar council, (Minimum 2 

section and maximum 5 section) based on merit. 



4 Admission list -

colleges have 
3.3 Affiliated university/ autonomous 

subject/subject groups each class. Principal has to strictly adhere to the 

subject/ subject groups as allotted and admission will be given according to 

the seats available. 

determined 

4.1 The principal has to determine the last date for depositing fees and 

puts a merit list of selected candidates with their marks of qualifying exam 

following the merit list, where they deserve surcharge that has to be given and 

the merit list has to be displayed on notice board. 

4.2 Fees will be deposited only after the admission committee properly 
serutinizing all the required documents along with the original transfer 
certificate, After fees deposition the transfer certificate should be stumped 
admitted and cancelled. 

4.3 After the desired fees is deposited admission is said to be completed, After 
the admission process, the transfer certificate has to be marked cancelled and 
compulsorily cancelled. 

4.4 With the declaration of the admission list and deposition of fees, The 
remaining vacant seats, can be filled in all the classes with a late fee of 100 Rs. 
to be paid by the candidates and deposited is the non-govt. account along with 
this the last date for admission with late fees will be 15th August only. 

4.5 Admission cannot be given the basis of duplicate T.C. If a student loses his 
original transfer certificate, He has to register an FIR in the nearest police 
station. With a copy of the FIR and a certificate collected from the last 
educational institute stating the Serial no. and date of the original transfer 
certificate, only then admission can be given candidates has to submit a 

promissory note against this. 

4.6 The principal has to give a confidential certificate stating the candidates 
involvement - if any his indisciplinary act, ragging, destruction etc. This 
should be sent in seated envelop to the principal of the college where the 
students opts for admission. 

5 Eligibility of admission -

4.7 State government has made provision for female students of UG and PG 
classes of some relaxation in fees. Principal should be vigilant in following 
these instructions. 



5.1 Donmicile and required exam -

a) Candidate should be a permanent native of Chhattisgarh/ property holder 
of Chhattisgarh state or central government employee, semi government 
employee/ private limited company employee, nationalized bank and India 
government managed business organizations whose employee is posted in 
Chhattisgarh, their Son/daughter and Jammu Kashmir displaced citizen their 
dependants can seek admission in colleges, After the above admission if seats 
are vacant, then students of other states who have qualified the desired exam 
and 12thBoard exam can be given admission following the merit order. 

b) Students who have qualified the desired exam from the university or the 
affiliated university/board are eligible for admission in college. 

c) If required, candidate may avail an eligibility certificate from the university 
& seek admission. 

5.2 Under graduate level, regular admission. 

a) 10+2 passed students are eligible for regular admission in the three year 
graduation class. But students of Arts & commerce faculty are not allowed to 

seek admission in B.Sc. class. But admission in B.Sc (Home science) first year 
will be allowed any one passing out of the any faculties. Students have cleared 

12th board in vocational syllabus will be eligible only for Arts faculty. Any 
student who have passed in commerce are eligible for commerce faculty only 
similarly student who have cleared 10+2 in Agriculture can not seek 

admission in B.Sc. (Bio/Math's group) 
b) In under graduate classes students who have cleared 1st year are eligible 

for 2/3 year class with the same papers opted in 1st year, they are not allowed 

to change their subjects. 

5.3- Regular Admission in Post Graduation Classes -

a) Students who have passed B.Com./ B.Sc. (Homne science), B.A. graduate 

degree qualified are eligible respectively for M.Com./ M.Sc. (Home Science) 

/M.A. 1st semester & B.Sc. Students who have passed the desired subjects are 

eligible for regular admission in M.Sc./M.A. 1st semester and For M.A. 1st 

semester(geography), students who have studied geography in the under 

graduate level are eligible. Besides, in the case of any doubt about provisions 

and related conditions of eligibility must follow the terms and conditions of 

the university related ordinance. 



b) In P.G. class students who have cleared the first semester are eligihla e 

the second semester in the same subject on regular basis. 

c) ATKT rules for Post Graduation classes (Allowed to keep terms) 

1) To seek admission in P.G. first semester students, eligible for provisional 

admission are required to take admission before the last date. 

2) In the third semester if the students is an ATKT candidate then he will be 

eligible to take provisional admission in the next semester as per ATKT rules. 

5.4- Law faculty regular admission 

a) All graduate students are eligible for regular admission In law 1Byear 
b) All law graduates are eligible for regular admission in LLM 1styear 
c) All LLB & LLM first semester passed candidates are eligible for the next 

consecutive class of LLB & LLM, second semester same procedure will 
be followed for the third, fourth & fifth semester. 

5.5 Minimum Marks limitation in the qualifying exam for admission. 

6. 

a) For admission in law graduation 1t year the minimum marks limitation 
is to 45 % (SC/ST 40%/0BC 42%) and for law PG previous class 55% 
(ST, SC & OBC 50 %) are eligible for regular admission. 

5.6 Admission in AICTE/NCTE/BAR council of India/ medical council of 

India recommended programs will be followed by provision of related 
organization. 

Equivalent exam -

6.1 Central Board of secondary education (CBSE), Indian council for 
secondary education(1CSE) & 10+2 exam of schools/intermediate board of 
other states/ is equivalent valid to 10+2 of board of secondary education. 
Principal can avail the list of all the recognized board from the affiliated 

6.2 Normally all the universities of India which are also members of Indian 
association of university, are equivalent to C.G. governments university exams. 
Examinations are not valid of all such universities (Excluding IGNOU) which 
conducts distance education programs, but has not received permission from 
state government. As per University grants commission, New Delhi's 

direction, all the universities or educational institution of out of CG State are 
not permitted to open any study centre/off campus centre & provide students 

university. 



admission/degree. the degree/diploma of such institute, will not be legally 
valid. 

6.3 Principal can also avail a list of universities/colleges which have been 
rejected from time to time by UGC for not being recognized & fulfilling the 
criteria, as such the degree offers by such universities are not valid. 

Candidate qualified from NVEQF (National vocational educational 
qualification framework) started in the year 2012 should be given equal 
priority compared of other general subjects for admission to under graduate 
level course in universities and college. 

6.4 

According to semi government letter of University Grants Commissions 

letter no. 1-52/2013 (CC/NSQF) April 2014 -

As you are aware that economical work department, finance ministry 

has notified in national skill qualification Framework (NSQF) has human 
resource development ministry has in (NVEQF) incorporated all formulated 

elements, As it is notified in NSQF that it provides 01 to 10 levels of certificate 
where in 5 to 10 level of certificate is of the level of Higher Education & level 
01 to 04 certificates are affiliated to school education. NVEQF implemented in 
2012, some school, Boards have proposed it in their syllabus & ifs equivalent 
or same level certificates are given. Such students quality by levels of NVEQF 
& 10+2 till 2014 successfully. Human resource ministry, India govt. has 
expressed doubt that students who are interested for admission in such 
courses prior to their collegiate or university exams & who have 10+2 level of 

vocational subject will be in a advantage us position. Hence its my request that 
when such students who are ready to seek admission in any university or 
college for an undergraduate syllabus them such subjects will be given equal 
priority so that they get opportunity for educational creativity. 

7 Admission of outer applicants : 

7.1) In undergraduates level as B.A. /B.COM /B.SC./ B.H.Sc./ has unified 
syllabus in Chhattisgarh so all the universities, colleges, autonomous colleges 
1st/ 2nd year qualified students are eligible for admission in 2nd and 3rd year 

but all affiliated universities/ autonomous college that conduct classes on 
subjects, subjects groups if student has passed the previous exam after 
verifying if candidate has appeared in the last exam or not only them he is 
eligible for admission if necessary eligibility certificate may be availed from 

the university. 



7.2) Universities/autonomous colleges situated Out of Chhattisgarh 
Conducting 1t, 2nd year exam of UG level from other autonomous colleges /universities or pre exam of PG classes I,II,II semester exam and law undo 

graduate I, II, year passed candidates have to produce eligibility certificate. 
only them they are liable for regular admission. 

Students out of state have to deposit an affidavit that if they give 
any wrong/false information, then his admission will be cancelled and be 
deprived of admission in any university of the state/ Its important to cross check the documents produced by the candidate from the related board/ 
university of students hailing from out of the state. 
7.3) In science and other practical subject if there are seats vacant of private students and college ex-students, the till 30 November. After payment of the required fees they can be allowed to attend practical classes with due permission of the principal. 

8 For provisional admission students who are eligible have to seek admission before the last date of admission. 
8.1) In the under graduate levels 1st and 2nd year regular student who are eligible for supplementary exam (compartment) can seek provisional admission in the next class if seats are vacant. 

8.2) In post graduate semester I/ II/ III students who have been declared supplementary, ATKT are eligible for provisional admission in the next class. 
8.3) In the 1st and 2nd year law graduate three year course. The assessed aggregate of 48/ percent if not achieved or students who get supplementary are eligible for provisional admission in the next class. 

8.4) The above clause 7 section 1 and 2 candidates will not be eligible for 
provisional admission. 

8.5) Candidates who have failed in supplementary exam, their provisional admission will automatically be cancelled. If passed their provisional admission will be accepted as regular. 
9 Conditions for admission 

9.1) Students who are admitted as a regular student in a particular faculty of 
a college / university, will not be admitted again as a regular student in the 
same class/faculty, If a student does not take admission is the class applied in 



the last session, then he will not be considered to be ineligible for regular 

admission, he has to only produce his original Transfer certificate and give a 

certificate stating he has not taken admission any where else, only then will 

he get regular admission as per rule. 

9.2) Principal is authorized to refuse admission to students involved in 

unsocial activities, where challan has been presented against him in court or 

criminal case is registered in court / in the previous session has been reported 
to be involved in misbehaviours assault with co students / officers / group D 
employers has not improved his ways inside of warnings. 

9.3) Principal is authorized to deny admission to students involved in ragging, 
damaging college property etc. or even cancel it, if already admitted. Such 
students are not liable for admission in any other college /university. 

9.4) Age limit for admission 

The age limit has been abolished in all classes and courses by the 
government of Chhattisgarh. Higher education department's letter no. F-17-95 
/2017/38-2 date 15.08.202 1. 

9.5) Full time government/ private service holders will not be eligible for 
regular class during their office hours. After daily office hours where college 
holds, classes the candidate has to take no-objection certificate from their 
employer for admission. 

9.6) Candidate who have already secured a graduate degree in one faculty will not be eligible for regular admission in any graduate program of other faculty. 
10 Determination of Merit Order for Admission -

10.1) Applications received more than the seats available admission will be based on merit order 

a) On the bases of marks received in UG and PG and if surcharge is applicable then adding both, percentage will be calculated, merit order will be decided. 
b) For law graduation first year admission if there is provision for entrance exam in the affiliated university for admission then college has to follow the determines standard. 

10.2) For reserved and unreserved seats separate merit list to be prepared. 11 Priority for Admission 



11.1) For Under graduation, Post graduation, law classes, the basis of priority will be a merit list prepared on the basis of marks secured in the qualifving 
examination. 

11.2) For Under graduation/ Post graduation next class the order of priority 
will be regular passed in last exam / ex. regular student / supplementary 

declared but regular in the last exam / private student. 

11.3) For law faculty students who have been declared supplementary 
scorers, they will be eligible for admission if their previous exam score is 48% 

in aggregate, they will be admitted on priority basis other conditions will be as 
it is. 

11.4) For admission in 1st year of the three year degree course students of 
other colleges / places / tehsil / district residents or exam qualified 
candidates will be given admission following the merit order. 
11.5) 0ne who has passed post graduation in one subject may be given 
admission in any other subject if seats are vacant. 

12 Reservation Policy will be as challked out by Chhattisgarh 
government. 

12.1) In every academic session reservation of seats and in each educational 
institute its extension will in the following method 

a) There will be reservation of 32% seats of total sanctioned seats for ST 
students in all stream and classes. 

b) There will be reservation of 12% seats of total sanctioned seats for SC 

students in all stream and classes. 

c) There will be reservation of 14% seats of total sanctioned seats for OBC 
students in all stream and classes. But where seats of ST students are vacant 
due to take of applicants till the last date then, such seats to be filled with SC 
and following the opposite serial order eligible candidates may be admitted. 

Provided further that where the seats reserved under clauses (a), (b) 
and (c) remain vacant on the closing dates even after the provision specified 
in the foregoing provision, it shall be filled by other eligible students. 



point (a) of 12.1, colunmn a, b and c as per seats available 
reservation can be ascertained on vertical basis. 
12.2 (1) 

(2) For handicapped persons, females, ex. Solders / ex servicemen /freedom 
fighters children or person or other special class, related sectional reservation 
percentage will be as state govt. from time to time notifies in this bill and then 
point no 121 s part a, b and c will in that state follow reservation within the 

frame. 

12.3 All the children grand children/ great grand children of freedom fighters 
will have 3% seats reservation. Candidates of disabled category will have 59% 
reservation. 

12.4 30% seats will be reserved for girls students from total sanctioned seats 

of all the categories. 

12.5) If a candidate of reserved class secures more % then through open 

competition and as per rule will be placed on merit list, then the reserved 
class seat will remain unaffected but if a student of a category as freedom 

fighter etc. then that category seat will be taken full on that category and the 

remaining seat will be filled later on. 

12.6 If reservation percentage will be less than ½ percent reservation seat 
will not be available. If reserved seats percentage is between h percent and 

1percent than reservation will be taken as 1 percent. 

12.7 For the displaced and dependents of Jammu-Kashmir 5% seats to be 

increased and given admission also 10% relaxation to be given in the lowest 

SCore. 

12,8) Time to time the reservation rules issued by government have to be 

followed. 

12.9) The provision of reservation as shown in section 12.1 is under the 

jurisdiction of honourable High court's decision. 

12.10) For the third gender people, honourable high court refers to case no 

W.P. (C) 400/2012 national legal services authority against. India govt. and 

the decision passed on 15/04/20214 section 129(3) it has been directed that 

we direct the centre and the state govt. to take steps treats them as socially 

and educationally backward classes of citizens and extent all kinds of 

reservation in admission in educational institutions and for public 

appointments" to be strictly followed. 



As per letter of Secretory, General Administration department, letter no 4o 

1/2023/aa.pra./1-3 nawa Raipur dated 03.05.2023, reservation related 

provisions will be under final order of case S.L.P. (C) number 19668/2022 of 

Supreme Court, New Delhi. 

13 Surcharge -

Surcharge is to be determined only for merit order but this 

cannot be used for eligibility. Marks obtained surcharge can be given only on 
the percentage received on the marks obtained in the qualifying examinations. 
Its compulsory to submit all the certificates with the application. Once the 
application is submitted, all the certificates submitted later on will not be 
considered for surcharge. If more than one surcharge is awarded them the 
highest surcharge will be paid/ considered. 

13.1) NCC/ NSS/ Scouts -

Scouts to be referred as scouts/guides/rangers/rovers. 
a) 
b) 

c) 
d) 

e) 

) 
g) 
h) 
i) 
) 

NCC/NSS -'A' certificates 
NCC/NSS - 'B' certificates 

Or 2nd step passed scouts 

'C' certificates or 3rd step passed scouts 
Students who represent state level group 
commanding NCC competition. 

Governor scouts 

Presidents scouts 

Students who participate in Republic day parade in new Delhi 
representing c.g. NCC/NSS contingence. 

Best NCC cadet of Chhattisgarh 
Duke of Edinburg award recipient cadet (NCC) 

02% 

03% 

04% 
04% 

Sports /literary / cultural /quiz/ design making competition. 

05% 
05% 
10% 
10% 

10% 

Student (NCC/NSS) selected and participated cadets of state and 
other states youth exchange programme youth selected in 

International youth Jamboree. 15% 

13.2) Students passing out in subject of honour course, seeking admission 
in the same subject in PG class 10% 



(1) Public education commission or CG higher education department 
Organizing inter district / divisional level or kendriya Vidyalaya 
organization conducting inter division / area level competitions. -

a) Securing 1, 2nd , 3rd position each member of the team 

b) Individual competition securing proper position 

a) Securing 1st, 2nd, 3rd position each member of the team 

(2) As per above section 13.3(1) mentioning the dept./ commissioner 
organizing inter division/ level or kendriya Vidyalaya sangathan 
organizing inter area national competition or Indian university union AIU 

organizing competitions or ministry of parliamentary affairs organizing 

local competitions 

b) In personal competition achieving proper position 

c) Representing division area 

a) Securing 1st, 2nd, 3rd position 
(Personal level) 

b) Team securing 1, 2nd, 3rd position 
(Each member) 

c) Candidate representing area 

02% 

(3) Indian university union ministry of parliamentary affairs, indie govt. 

organizing national competitions: 

a) Each member of the team representing the game 

04% 

b) Team securing 1st / 2nd / 3rd position of cg (all members) 

13.6) Displaced Jammu- Kashmir students and their dependents -

06% 

13.7) Special encouragement 

07% 

05% 

13.4 In between India and other nation youth or science and cultural 

exchange programme where in science / cultural / literary, arts area, the 
competitors selected or participated each member of the team -

15% 

12% 

13.5) Chhattisgarh govt./ MP approved sports union organizing national 
competition -

10% 

10% 

10% 

12% 

01% 

Considering the benefit of Chhattisgarh government and college NCC/ of 

encourage sports, the best cadets of national level and Olympiad / Asiad/ 



sports authority of India organizing nationl level sports competition all 
the participants will be directly admitted to the next class without 
following the merit order -

1 Such certificates which been attested by director sports and youth 

welfare Chhattisgarh government. 
This facility can be availed only by there students who have within 
the times limit deposited their representation letter, but this 
advantage can be had only if he achieves it again for the second time. 

13.8) Admission in B.A. / B.COM./ B.Sc 1st year candidates last four years 
academnic certificates and for LLB part I, last three years certificate has to 
be considered for calculating surcharge. For graduate II, Il year and p0st 
graduate II year admission, the previous year certificates will be accepted 
for surcharge. 

14 Faculty / Subject / Group change : 
Candidates willing to seek admission in UG and PG 1st year changing the 

previous exam faculty / subject/ group, their surcharge will be Calculated 
after subtracting 5% of this achieved marks. If candidates have taken 
admission in the desired 1st year of UG and PG and in the present session 
and they opt for change in faculty/subject/ group college principal can 
allow all 30 Septemnber only or if late exam results are declared section 2.2 
stating the last date for 15 days only from the last date this permission will 
be given to only those students whose marks achieved in the subject / 
faculty opted is more or same as the last candidate of the admission list. 

15 Research student -

As government colleges will give admission to research students for 

two years. If library/laboratory work is incomplete the with the 
recommendation of the supervisor this time period can be extended for 4 
years maximum by the principal candidate has to submit the application in 
the desired from and after payment of the required fees. The admission 

will be considered regular. For research students, The concerned 

university which has selected the college posted professor for supervision 

has to conduct. The supervision following the rules and conditions as 

certained by the university. If a professor avails study leave for research 

work then capable officer has to send the attendance certificates and every 

three months, The work progress report will only help the capable drawing 

authority to release his/her salary. 



When the professor supervisor of a college is transferred 

elsewhere the research students can continue his work there from where 

has research paper had been forwarded, after the research paper was 

completed, If will be forwarded by the college principal to research 

management concerned university's research ordinance will state self 

studied and implemented. 

16 Special -

16.1) Fake cast certificates misleading information, knowingly concealing 

contrary facts, administrative or official carelessness, If any and the 

applicant gets his admission, Then such admission have to be cancelled by 

the principal. 

16.2) After admission without proper cause, prior Infornmation or being 

absent continuously for a month or for a longer period admission can be 

cancelled by the principal. 

16.3) After admission and during the session of section 9.2 and 9.3 

described as in disciplinary act and student found involved, his admission 

may be cancelled or be expelled by the principal. 

16.4) After admission and during the session if students leaves college or 

his admission is cancelled or he has been expelled, Then only the caution 

manly will be refunded and no other few be refunded. 

16.5) For the Clarification of admission guidance theory of any case related 

to admission if needed principal can send the case with his clear note and 

opinion to get clarification and guidance from commissioner, Higher 

Education department Chhattisgarh Government and get their advice. Do 

not sent any case to Raipur by writing forwarded only. 

16.6) All the theories of guidance stating the provisions can be analysed by 

the commissioner of higher education department. And any change / 

correction/ revision / cancellation/ or attachment rights of these 
guidelines will be under the Higher education department and Ministry of 

Chhattisgarh government only. 
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Provisions of Examination Policy: 

Examination Policy 
Being an affiliated college, semester and annual examinations is organ ized by affiliating university 
Sant Gahira Guru University Ambikapur. The objective of examination policy is conduction of the 
semester and annual examinations in an effective and well arranged manner. 

Principal is the chief superintendent of examination. He appoints superintendent of examination and 
deputy superintendent for conduction of examination. Teaching and administrative staff will be 
responsible for following examination related matters: 

(a) All the rule and regulations lramed by afliliating university will be followed compulsorily. 
(b) Paper setting and evaluation of answer sheets as per order of affiliating university. 
(c) Arrangement of examination halls with sitting arrangement, lighting, ventilation, 

temperature regulation and fan. 

(d) A grievance redressal committee will be constituted in order to resolve the grievances 
related to examination. 

HRIfdU hts UI- 3702 

(e) A team of staff members for conducting UG&PG exams. for each shift will be constituted as 
follows: Exam Superintendent - 01, Assistant Superintendents -01. 

examination. Strategy to avoid unfair means also discussed. 

Phone No, = 07836 - 233630 

() A meeting will be conducted before starting of examination to discuss rule and regulation of 

(g) A strategy also framed to avoid unfair means in examination. 

Strategy to avoid unfair means in examination 

TBligy Dafirg ommitte 

(a) Every student is checked by teachers at the entrance of examination centre. 
(b) Invigilators continuously supervise the examinee during the entire examination to restrict 

use of unfair means. 

(c) A flying squad team appointed by university also inspects the examination halls to detect 
use of unfair means. 
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Internal Assessnment Policy 

Provisions of Internal Assessment 

Internal assessment of teaching learning is also very important to know the potential of students. 
Lvery student has its own pace and interest o> learning. So, it is necessary to assess a student in 
dilferent way for more detailed assessment. Dircet observation of teacher is also very important to 
understand the capabilities students. 

1. In annual systemn, three internal tests, one half yearly exam and one pre final exam will be 
organized in cach course every year aceording to the academic calendar of college. 

H3Ifaars hlg HLAT - 3702 

2. In senmester system, one test, one assignment, one seminar presentation will be organized in 
each course. 

Phone No. = 07836 - 233630 

3. Grievances related to internal examination will be handled by internal examination 
committee as soon as possible. 

t. To maintain transparency in the process of' unit tests and pre final examination, all these 
tests are held on time & their tentative schedule are displayed in the academic calendar. This 
calendar is again displayed on the notice board in all for the convenience of the girls. 

6. All the teachers conducted the unit tests as per the time table. 

Committee 

5. At beginning of the session, a orientation program will be organized. the principal & other 
professors give an elaborate description of the internal examination systems to the girls in 
order to prepare them mentally for the internal assessment. 

7. After the tests all the evaluated copies are distributed to students to analyze their mistakes 
and dravwbacks. So that they can improve & correct the answering pattern. Teachers also 

discussed common mistakes and drawbacks in answers. The teachers then discussed the 
queries of the students & also suggested improvements in this regard. 

8. the subject teachers may also conduct class test and oral questionnaires after completing a 
chapter. 

Co.oRDINATOR 
I.Q.A.C. 

Govt. Navecn Girls Collaga 
Caikunthpur,Korca (C.G.) 

PRÌNCIPAL 
Govt. Naveen Girls Colle 

Batknthour, Koroa C.9 



Web Site = www.govtngcbkp.com 

(300) 
[ NAAC Accredited - "B" Grade ] 

Email Address = navingirls.bkp@gmail.com 

Research and Innovation Policy 

Along with teaching and learning, research activity is very important in higher education. Research 
is a tool for creation of knowledge and teaching learning process is for transfer of knowledge. Both 
creation and transfer of knowledge is important for higher education. Research is one of the major 
components of Higher Education along with teaching and learning and without research any Higher 
Education System cannot achieve aims and objectives. So, it is necessary to frame a research policy 
of the institution. Our policy includes research important for our society and environment. We 
consider active involvement of our faculties, research scholars, PG students and UG students to 
motivate them towards research based concept of Higher Education. 

Aim and Objectives: The aim and objectives of our research policy considers -

Phone No. = 07836 - 233630 

1. Research on issues on society and nature is important to save humanity and existence of all 
living beings. 

2. All the research must focus on theme to save environment and existence of all living beings. 

3. Research work should be carry on by all teaching staff and publish at least two research 
paper every year. 

4. Research guide must carry on dissertation actively by research scholar under Ph.D. 
Program. 

5. Teaching faculty who do not have Ph.D. degree, they will be encouraged to join Ph.D. 
programs. 

6. Dissertation and social outreach and skill development project work must carry on with full 
interest by post graduation students under master degree program. 

7. PG students and research scholar must be encouraged to write research paper. 
8. Efforts will be made to take grants for research projects by senior faculties. 

9. Laws related to Intellectual Property rights will be followed by all researchers strictly. We 
will do meetings to discuss about avoiding plagiarism strictly. 

10.50% registration fee of publishing research paper will be provided by institution. 

11. We will promote innovative practices in all the teaching learning activities of college. Every 
department has freedom to adopt new teaching learning methodology. 

Poliy Drating 
Comnittee 

12. An incubation cell will be established under economics department for various activities 
such as drawing and painting to create art paintings for mementos, decoration of gullak and 
diya for selling, professional folk dancing. decorating items from bambg0 stiek_. 
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Policy for memento, Bouquet and Batches 

(3010) 

Mementos are given to the guests of different intellectual and cultural programs. Our institution 
decided to prepare memento as art paintings by students as skill development initiatives. Provisions 
of policy on memento, bouquet and batches are as follows � 

1. Mementos will be prepared as art drawing and paintings by students to encourage their 
talents. 

2. All the required material for painting and drawings such as canvas board, color paints etc 
will be provided by institution. 

3. 20% of selling price will be paid to students as remuneration for their work of drawing and 
painting. 

4. Expenses on framing of paintings will bear by college. 

For bouquet and batches -

Phone No. = 07836 - 233630 

5. 1f any students prepare paintings with self expenditure., 100 % of selling price will be given 
to students. 

1. Bouquet and batches to welcome guests of various programs also will be prepared by 
students to encourage their creativity on arts. 

2. All the required material will be provided by institution. 

Plicg Daafing 
Commite 
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Under Best of Waste" theme 

Our college will make efforts to do something good for environment and social welfare. Provisions 
of policy is as follow -
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1. We will encourage students to prepare decorative items from waste materials under "Best of 
waste" theme. 

old tires, old earthen pots etc will be used for decorative items. 

Policy for Best Practices 

2. Waste materials like plastic and glass bottles, papers, woolen clothes, jute bags, old DVDs, 

Zoological Museum 

3. A wall will be made with used plastic bottles collected from nearby community. 
4. Plants in garden will be decorated from old tires with coloring them. 
5. Hanging pots for small plants will be made with waste plastic bottles. 

Cleanliness and Plantation 

2. A rooms will be arranged to display zoological models. 

Phone No. = 07836- 233630 

1. A zoological museum will be established with clay models of animals and insects prepared 
in zoology department. 

process. 

ETfdrHU aG HI-3702 

Faliy Drafng 
Comilee 

1. Cleanliness programs will be organized in college campus and nearby community. 

2. Awareness rally to promote cleanliness will be organized in nearby community. 
3. Plantation program will be organized in college campus and nearby community. 
4. Garden area in college campus will be increased by fencing and watering facility. 
S. Drip irrigation system will be used in garden to use less water and automation in watering 

Có-ORDINATOR 
I.Q.A.C. 

Bovt. Navec: Girts Collage 
Baikunthipu:korea (C.G.) 

PRÌNCIPAL 
Oovt. Naveen Girts College 

Bakunthpur, Korea C.G. 



PUR 
Web Site = www.govtngcbkp.com 

Process of Identification: 

2. 
3. 

Every student has its own pace and interest of learning. It is necessary to encourage students on the basis of their interest and pace of learning. For this, it is important to identify slow and advanced learner as well as their field of interest. So, a policy is prepared for identification and encouragement activities for their best learning. 

Policy for Slow and Advanced Learners 

(30T0) 
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The process of identification of slow and advanced learner will be based on following parameters -1. Results of previous yearly or semester examination. Results of internal assessment. 
Observation of different subject teachers. 

4. Interest of students on sports, drawing and painting and other co curricular activities also will be assessed. 
Provisions of Encouragement for slow learners -

provisions for identified slow learners are as follows -

1. Some special classes will be organized for slow learners to enhance their learning. Most of the slow learners have low attendance due to their socio economic conditions. 2. During Common classes, basic concepts will be revised as recapitulation so that all the studentS can understand basic concept of topic. 
3. Such career options for slow learners as per their ability will be discussed to which they have probability of achievement. 

Phone No. = 07836- 233630 

4. Simplified notes will be provided to slow students which will be helpful to understand basic concepts. 
5. Online recorded lectures will be shared as extra classes to enhance learning. 6. Provision of problem solving session. 

Provisions of Encouragement for advanced learners � 

1. Advanced concepts related to subjects will be discussed on classes. 
2. Advanced study material as pdf and ppt will be shared to enhance more detailed study of 

subjects. 
3. Advanced career options as per the abilities of advanced learners will also be discussed to 

Cncourage them. 
4. Higher study options will be discussed to motivate them toward higher study. 
5. Encourage to participate in seminar and workshops. 

Faligy Drating 

6. Encourage for research activities, project work, field work etc. 

Comnitha 
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Gender Policy 
The gender policy of our college is adopted to encourage equal opportunity to all 

persons working and studying at the college and to ensure equality of access to all services 
provided by the college. It's main objectives is to include concepts of gender cquality into 
the rules and procedures of the College. 

Provisions of Gender Policy Statement: 

The preamble of Indian constitution includes the word gender equality'. The principle 
of gender equality is enshrined in the Indian Constitution, in its Preamble, Fundamental 
Rights, Fundamental Duties and Directive Principles. Humanitarian laws also promote 
gender equality. So, our institution prepared a policy to ensure gender equality. Details of 
policy is as follow 
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1. A fearless learning environment will be provided in our institution. 
2. Students may contact directly to higher authority of institution in any ragging or 

sexual harassment cases. 

3. Efforts will be made to ensure equal rights, no social discrimination and no violence 
and atrocities to provide support services. 

Cemitee 

4. No discrimination will be made on use of any services provided by college. 
5. Uniform dress code is inactivated to promote uniformity and to avoid inferiority 

complex for having limited dresses. 
6. We prohibits the activities that discriminate studernts on any basis as gender, caste, 

categories, religion etc. 
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Finance Policy of the college 
The finance policy is framed by the institution to ensure optimum utilization of resources for 
development of the institution and to run accordance to the Vision and Mission of the institution. 
The purchase committee, IQAC, staff council made cumulative effort to ensure optimunm use of 
resources and quality purchase. The finance policy of the institution intends to achieve the 
following objectives: 

1. Efficicnt and cflcctive managcment of funds to purchasc maximum quality products. 

2. Transparency in all aspects of financial management and financial reporting. 

3. All the rules and regulations of finance department of Chhattisgarh government must be followed 
strictly. 

4. Proper documentation of all income and expenditure related records such as quotation invitation 
for purchasing. bills payment. cash book. banking transactions. internal controls. reporting etc. 

5. External audit of utilization of government funds is carried out by state government as per orders. 
We provide all the financial documents for audit. 

6. Presentation of financial report to the statutory bodies such as IQAC and Staff Council. 

7. To ensure standard procedure in purchases of the institution. 

Phone No. = 07836 -233630 

8. Demand letters from various department will be collected properly. 

PURCHASE COMMITTEE 

9. Annual expenditure from Janbhagidari committee fund is audited by chartered accountant 
annually. 

INTERNAL AUDIT COMMITTEE 

accounlant. 

Purchase Committee is established with senior teaching staff and accountant for review and 
evaluation of purchasing process. documentation and to recommend the most appropriate supplier 
or service provider based on price, quality, stock availability, references, credentials etc. 

Commitee 

An Internal financial audit committee is established and an internal audit mechanism is introduced 
for transparent, honest and effective functioning of the Institute. It conducts annual financial audit 
of accounts and transactions of the Institute. Internal Audit Committee has to work with the office 
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Career Counseling Policy 
A student in our institution comes from different socioeconomic backgrounds. Mostly they do not 

have a vision of career and aim of life. Motivation level is also very low. They do not know about 
various career options. So it is important to provide a vision of career and aims of life and to discuss 
various career options for all slow and advanced learners. Therefore we established a career 

counseling policy for our institution. Provision of career counseling policy is as follow. 

1. At least two Career guidance programs will be organized every yeat 
2. Advanced career options will be discussed. 
3. Career options for slow learners also will be discussed with students so that they can 

become eligible for getting a job for their livelihood. 
4. Professors also discuss about career related to subject in their classes and motivate them to 

make efforts for a better Iife. 
5. Career options in social work also will be discussed by NSS. 

Phone No. = 07836 - 233630 

Committee 

6. Career options in environment friendly businesses also will be discussed. 
7. Personalized career counseling also will be done for interested students to motivate them as 

per their abilities and intelligence. 
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1. A placement cell will be established. 

4. 
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Skill Enhancement and Placement Policy 

Job is important for everyone to survive in life. Our institute developed a policy for placement for 
awareness of various jobs and job seeking process. Provisions of placement policy is as follow -

3. Training will be given for effective resume creation. 

2. A trade fair will be organized with collaboration of government employment office every 
year to aware students about various jobs. 

Placement cell will monitor all the activities. 

HEIfaarHU olG I-3702 

Phone No. = 07836 -233630 

5. Placement cell provide various job notifications as per eligibility of students. 

Tliy rofing 

6. Subject teacher will provide guidance for competitive exams and other job seeking 
procedures. 

Conitte 

7. Incubation center will be established for various skill developments such as drawing and 
painting. 

8. The college taken initiatives of education with employment as "best with waste" through 
this students learnt to use waste materials to create useful and attractive things as piggy 
banks, flower pots, pen stand ear rings, bracelets, necklace, photo frames, paintings etc. 
They sold it in stalls. Through It students were mentally prepared for self employment. 

9. Mock interviews will be organized to prepare students for intervievws. 
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Incubation Policy 
Incubation centre have skill enhancement program and provide plat form to use skills and move 
toward professional expertness. 

1. An incubation cell will be established for various skill enhancement activities on various 

themes and encourage them toward professional career. 

college and used as menmentos in programs to honour guests. 

Phone No. = 07836- 233630 

2. A value added course on drawing and painting is running in our college to enhance skill of 
creation of different types of art paintings. Students will be encouraged to participate in this 

course. Afier completion they prepare art paintings. These paintings will be purchased by 

3. We will give training of decoration of gullak and diya with colours. We provide required 

materials to students and they decorate them. Than we motivate students to sell them in 
market under incubation centre. 

3702 

4. A folk dance group has been crcated in college by giving training of different type of folk 
dances in various cultural programs. We motivate them to participate in various cultural 
programs outside college organized by community. We will motivate them for professional 
folk dancing. Our objective is to prepare at least one professional folk dancer group every 
year from each under graduation student batch. We will provide dresses and decorative 
items for cultural programs. 

5. We will motivate bamboo art as it is an eco friendly and sustainable practice. Training of 
preparation of decorating items from bambo0 sticks will be organized by economics 
department. Then student will be encouraged to sell these bamboo arte facts on stalls, At 
least one training program will be organized every year. 

Cornmitta 

6. Training of preparation of Bouquet and batches with papers and colours will be given to 
students. Student will prepare bouquet and batches for programs in college. College will 
provide required material and give remuneration for their work. 

7. Training of photography will be given to students. Then a photography competition will be 
organized during any program and prize will be given. Our objective is to encourage them 
for professional photography. 

8. Institution will provide all the required materials for skill development activities under 
incubation cell. 

9. Suggestion will be invited form tcachcrs every ycar, or new skill development and 
incubation initiatives. 
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Policy for Value Added Courses 
Value added courses will be run by college to provide value based education important in life other 
then curriculum of various academic programs. Provision of policy on value added courses is as 
follows -

2. More themes will be explored for value added courses. 

1. Value added coursed on various topics such as Art and Craft, Yoga, Crime Awareness, Life 
Education, Medicinal Plants, Communicative English etc will be run in college. 

3. If financial supports are required to run any course, funds will be arranged by college. 
4. Curriculum will be prepared for each value added course by course handling department. 
S. Curriculum will be approved by IQAC and principal of college. 
6. Each course will have classes of 30 hours. 

7. All the process will be documented properly. 

Phone No. = 07836 -233630 

on time and well planned manner. 

8. Announcement of course schedule, registration duration and procedure, conduction of 
classes, evaluation process and declaration of result will be mentioned in curriculum. 

9. Course handling teacher and department will have responsibility to organize every activity 

Commite 

10. A certificate will be given to students on successful completion of course. 

3702 

II. We will encourage to register maximum number of students as possible in single batch. 
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Infrastructure 
Efforts will be made to increase and maintain infrastructure facilities like class rooms. 

auditorium, sports complex, ICT infrastructure. lab instruments, furniture. Funds from various 
sources like DMF, MLA funds, state governments, central governments UGC etc. Provisions of 
infrastructure policy is as follows -

1. Efforts will be made to construct buildings for extra classrooms for post graduation classes 
and auditorium for cultural and intellectual programs. 

2. Facilities for mushroom cultivation, vermi-culture and pearl culture will be developed under 
skill development activities. 

3. Library � more text and reference books will be purchased as per requirement and available 
funds. ILMS software will be installed and maintained. 

4. Indoor and outdoor sports facilities for various games will be enhanced and maintained. 

Phone No. = 07836 -233630 

5. Efforts will be made to increase cultural facilities for various cultural and intellectual 
programs. 

6. Efforts will be made to increase ICT facilities like projectors, smart boards, digital 
whiteboards, computers, printers. 

3702 

7. Efforts will be made to increase and maintain students and office furniture, almirah. 
Aluminum sheet partition, garden fencing and drip irrigation system. 

9. Efforts will be made to develop a computer lab with 20 computers. 

8. Efforts will be made to increase laboratory equipments and materials as per requirement and 
fund. 

kr 

10. Efforts will be made to arrange infrastructure as per demands of new courses and sanctioned 
seats. 

Tolig oafting �oniti 

|1. Infrastructure requirement will be assessed in staff council and IQAC meetings. Efforts will 
be made to construct it. 
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Our institution framed e governance policy for a transparent and globally linked institution. 

We introduced e-governance through website in varíous procedures like admission, scholarship. 
examination, library automation, ICT infrastructure, notices and finance related operations. 

channel of institution. 

I. College website provide all the information and notices related to student admission, 
examination, scholarship, curriculum, library facilities, cultural and sports eventS and other 
activities. 

2. We will provide information in website as per student requirement for better administration. 

3. College website will be updated regularly by authorized staff. Notices and news of college 
activity will be shared on college website on time. 

[NAAC Accredited- " B" Grade 1 
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4. Photographs and videos of all the activity will be shared on social media platforms to aware 
and motivate community for higher education. 

(B070) 

5. Photographs will be shared on social media page of institution and videos on video sharing 

E-Governance Policy 

6. Departmental activity also will be shared on social media channels of particular department. 
7. Pre recorded lecture, e-books, e-notes, ppts will be shared on groups of massaging apps. 

1. Student admission. 

8. Online video lectures will be organized as per requirement of situation. 

2. Scholarship. 

9. Library procedures will be automated through integrated library management software such 
as KOHA or SOUL. 

Area of Implementation of e-governance: 

10. E content as teaching learning resource will be provide through N-list, e pathshala, shodh 
prabha, shodh ganga, svayam prabha etc. 

4. Library automation. 
3. Annual and Semester Examination. 

HgtfautHs hs N-3702 

6. College notices and news. 
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5. ICT infrastructure for teaching learning. 

7. Finance related operations. 
8. Social media. 

Cornmitte 

9. Online Video Lectures and E Content. 
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Scholarship Policy 
Various government and non government scholarship schemes supports poor students. Post metric 
scholarship for ST, SC, OBC students is provided by state government. Scholarship also is 
available for BPL students. Divyangajan students may got scholarship and other assistance from 
social welfare department of government. Provisions of scholarship policy is as follows -

Phone No, = 07836 - 233630 

1. We encourage students to get benefit of various scholarship schemes for financial support in 
higher studies. 

2. We provide notification of' scholarship schemes and schedule on notice board and website. 
3. Scholarship committee will verify forms with all the required documents. 

Comtte 

4. A help desk will be established for scholarship related queries and problems faced in 
application form fill up and attachment of supporting documents. 

5. Scholarship notices also will be announced in classes and massaging apps for quick 
circulation. 

6. All the documents will be processed and forwarded to related offices on time. 

3702 
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Energy Conservation Policy 

Energy conservation is very necessary as our country produce electricity by using fossil 
fuels mostly coals in the cost of lot of pollution. Lot of CO2 is produced on burning of coal. 
Therefore. it is our responsibility to reduce C02 emission by conserving electricity during its use. 
There is some provisions of energy conservation policy. 

1. We will use LED bulbs and LED tubes only as they use less electricity. 

K 
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2. We will promote use of air coolers in summer in the place of air conditioners. 
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3. We will aware students to switch off lights and fans when nobody is inside the rooms. 
4. We will aware students to use energy efficient electrical appliances in their homes. 

Commitie 

S. We vill encourage green renewable cnergy resources as much as possible like solar, wind 
and hydropower energy. We will try to install solar panel systems as soon as possible. 

6. Single switch control system will be installed in each rooms of college. 
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Environmental Protection/ Management Policy 
Environment is very important for existence of our life. We cannot survive a day without 
environment. We also cannot live healthy in a polluted environment. Therefore it is necessary to 
contribute everybody for environment protection and management for a better future. We framed a 
environment protection and management policy. There are some provisions of environment 
protection policy. 

. We will increase garden area in college campus. More rare and unique plants will be grown. 
2. We will increase plants in pots in building area. 
3. We will use more green energy resources as much as possible. We will try to install solar 

panel systems as soon as possible. 

HKIfaU ots HOI - 3702 

4. We will encourage students for plantation in homes and surrounding area. 

6. We vwill run community plantation program in nearby villages. 

Phone No. 07836 -233630 

S. We will aware students for 3R concepts as reduce, reuse and recycle of plastic materials. 

7. We will follow energy conservation practices as use of LED bulbs only and other energy 
efficient electrical appliances. 

Kt 

8. Drip irrigation system will be installed in more area for water conservation and automation, 
9. Rain water harvesting structure will be maintained and improved for more water 

conservation in college campus. 
10. Other rain water conservation strategies also will be discussed with students in classes. 

seminars, workshops etc. 

-Palig 
Commit 

11. Single switch control system will be installed for electricity supply in each rooms of college. 
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Water Management and Conservation Policy 

Fresh water is very precious for our drinking and other needs. We cannot survive a single day 
without water. So, it is our duty to make efforts to save water and aware student and community to 
save waters. Provisions of water management and conservation policy is as follow -

structure. 

HEIdaHU os HEI - 3702 

1. Regular inspection of piping system of water supply to avoid leakage of water. 
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2. Rain water harvesting structure will be maintained in college campus to save rain water. 
3. Drip irrigation system will be installed to reduce use of water and automation in watering. 
4. We will organize awareness programs, seminar and workshops for students to save water 

during house hold activities and rain water conservation. 

Commitee 

5. We will aware student for rain water conservation strategies such as rain water harvesting 
structures attached with buildings, large dams, stop dams, ponds other rain water holding 
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Divyangjan Policy 

Our institution framed a policy to support specially abled (divyangjan) students in teaching learning 
and assessing various facilities of college. Provisions of policy are as follows 

2. A separate toilet room is available for divyangjan students. 
1. Railing at the entrance of college building is available for divyangjan students. 

HgIfaurHU hg HON- 3702 

Coramittie 
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3. Signage boards are available for instruction to help divyangjan students. 
4. Facilities for such students will be enhanced as per available resources. 
5. All the students of college will be oriented to support their nearby specially abled 

(Divyangjan) students. 
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Waste Management Policy 
Our institution produce biodegradable and non biodegradable waste. For being a civilized human, 
we need to establish a culture of cleanliness. We are committed to make a clean campus. Therefore 
we framed a policy for waste management. Provisions of policy is as follow -

1. Suffiicient number of dust bins should be on proper place such as every classroom, office, 
staff room and auditorium. 

2. Biodegradable waste will be managed through vermicomposting unit and biodegradable 
3. Hazardous chemical waste produced in chemistry laboratory will be disposed off in separate 

pits. 

K 
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4. Cleaning staff regularly will clean all the rooms, corridor and bathrooms. 
5. Continuous water supply will be maintained in toilets and washrooms. 
6. We will aware students to use water after using washrooms. 

Cornmte 

7. Weeds and fallen leaves in college garden will be eradicated regularly in by gardening staff. 
Proper cuting and pruning of plant will be carried out in regular interval. 
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Grievance Redressal Policy 
A policy on working procedure of grievance redressal is necessary to resolve grievances efficiently 
and properly. There is some guidelines for grievance redressal procedure. 

1. Grievance redressal committee will be made for efficient resolution of grievances. 
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2. Help desk will be made for every things such as admission. scholarship. exam form. 
examination, curricular and extracurricular activities. 

3702 

3. To maintain the dignity of the College by ensuring strike free and hesitation free atmosphere 
in the College through promoting cordial Student-Student and Student-Teacher relationship. 

4. We will encourage the students to expres their grievances frankly without any hesitation 
and fear of being victimized. 

S. Suggestion and complaint box have been installed at the entrance of college building in 
which the Students can drop their grievances suggestions for improving the college. 

6. Anti ragging committee is also formed to deal with ragging related issues strictly and 
quickly. 

7. Anti sexual harassment committee is also formed to deal with sexual harassment cases 
strictly and quickly. 

Conmitee 

8. We will aware students to respect the right and dignity of one another and show patience 
whenever any conflict arises. 

9. We will encourage students and staff to create helpful atmosphere so that all the activities 
can be implemented smoothly and successfully. 

10. Student will be encouraged to put their grievances in front of grievance redressal committee. 
11. Grievances related to internal assessment will be tried to solve by subject teachers firstly. If 

it is not solved than it will be referred to grievance redressal committee. 
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Sexual Harassment Policy 
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For creating a best learning environment, It is necessary to create a healthy environment 
which is free from all type of sexual harassment activities. The college has succeeded in setting up a 
mechanism for gender equality and empowerment of women in college premises. Section 4 of 
University Grants Commission Regulation, 2015 & Section 4 of Sexual Harassment of Women at 
Workplace (Prohibition, Prevention & Redressal) Act, 2013 & Vishaka Guidelines have guidelines 
for this policy. Provisions of Anti Sexual Harassment policy is as follow -

I. An anti sexual harassment committee will be formed as a Internal Complaint Committee to 
resolve and prevent all sexual harassmcnt cases. 

2. Objective of policy is Prevention, Prohibition and Redressal of Sexual Haassment of 
women employees and students in higher educational institution. 

3. Awareness program will be organized to aware about laws related sexual harassment cases 
to increase confidence in female students and to create a fear free teaching learning 
environment. 

4. We will aware students about good touch and bad touch through poster displayed on wall. 
5. We will encourage cordial student teacher relationship so that they can easily express thcir 

grievances with committee members. 

6. Sensitization program also will be organized about dignity and self respect of all humans. 

Procedure to be followed by the Committee: 

1. The Committee shall meet immediately when any complaint is received by any member of 
the committee and inform head of institute immediately. 

2. The Committee shall try to assess seriousness of case through discussing with victim and 
immediately provide early report of inquiry to head of institute. Than committee members 
and principal of college will assess requirement of proceeding legally with judicial system. 
Victim has freedom to decide whether she will proceed with judicial system or institute 
level committee. 

3. If decided to proceed with committee then following steps will be followed. 
4. The committee members shall assist in writing the proper complaint with required 

particulars and exactness. 
5. The Committee shall call the accused to present in front of committee as soon as possible. 
6. The Committee shall direct the accused and eye witnesses of case to submit a written 

explanation about complaint as soon as possible or decided by committee. 
7. The Committee shall provide a copy ol the written statement to accused and victim. 
8. The C'ommittee shall try to collect evidences as possible as from various sources such as 

CCTV camera. It will ask to provide relevant documents and witnesses to support their case. 
It will consider the evidence produced by both parties. 

9. The committee shall make effort to complete its inguiry within a períod of three days from 
the date of receipt of the complaint. 



10. Committee shall provide a report of inquiry to the accused and victim. 
11. Than committee members and principal of college will decide requirement of procecding 

legally with judicial system or departmental action. 

Committie 
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Anti Ragging Policy 

Ragging is very bad practice running illegally in some institutions. It is not good for a healthy 
teaching learning environment. Ragging is a defined punishable erime by law. It is our 
responsibility to prevent ragging cases in our institution. Hence, we prepare a policy for anti 
ragging. Provisions of anti ragging policy are as follows: 

1. A anti ragging committee will be formed in our college for quick response on ragging cases. 

As our country have a well defined law against ragging, We follow all the laws related to 
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3. We follow all the guidelines of University Grant Commission on ragging cases. 
4. An undertaking form on anti ragging will be filled by students during admission procedure. 

Cormmitie 
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S. Anti ragging committee will have responsibility to follow all the laws, rules, regulations and 
guidelines of higher authorities. 

6. Awareness poster will be pasted on walls with declaration * ragging is punishable crime". 
7. Provisions of anti ragging laws also will be shared with students. 
8. Awareness program against ragging also will be organized. 
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